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2017 Submitting Your Ad  
Guidelines

JWN uses an online system called AdDesk to receive, store and manage advertising content for our suite of 
publications and web properties. This guide is intended to provide help in setting up, exporting, uploading 
and approving your ad.

UPDATING ARTWORK
One update is permitted at the beginning of each 
month.

FILE TYPE
Our accepted file types include GIF, JPG, PNG and some 
third-party ad tags.

FILE SIZE
Maximum file size is 50 KB.

ANIMATION
JWN offers a maximum of 30 seconds of animation, or 
three loops, to ensure the most effective display of your 
digital ad. 

BORDER
A border of at least 1 pixel is required for ads that 
contain a white or light background. 

AUDIO
JWN requests advertisers use only user-initiated audio 
in their ads. A functioning on/off button is required.

POP-UPS
JWN does not support pop-ups of any kind. Ads that 
negatively impact the user experience in any way will be 
disabled without prior notice.

RESPONSIVE
Responsive websites (websites that automatically 
optimize to fit smartphones, tablets and other mobile 
devices) will require an additional mobile leaderboard ad 
size to be provided to replace the leaderboard ad size. 
Please contact your sales representative to learn more.

Digital ad specifications

LEADERBOARD
728 pixels wide x 90 pixels tall

MOBILE LEADERBOARD
320 pixels wide x 50 pixels tall

BIG BOX 
300 pixels wide x 250 pixels tall

Please prepare and submit both of these 
leaderboard sizes to ensure that your ad is 
optimized for desktop and mobile devices.

Web ad sizes

Visit www2.jwnenergy.com/mediakit to 
download other guidelines such as:

•  Insert Guidelines
• Sponsored Content Guidelines
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Print ad specifications Print terminology

FILE TYPE
JWN accepts print-ready PDFs.

EXPORT SETTINGS
Full-page and double-page spread ads should be 
exported including the bleed settings, but fractional ads 
should be exported without any bleed.
•  Ads should not contain any printer marks (crop marks, 

bleed marks, colour bars, registration marks or page 
information).

RESOLUTION
All images on ads are required to be at least 300 dpi.

COLOUR
All colours and images used should be in CMYK (no 
RGB, LAB or spot colours present). 
•  The preferable colour profile to use is “Web Coated 

SWOP 2006 Grade 3 Paper.”

BORDER
Fractional ads containing a white or light background 
require a border of at least 0.25 pt. 

PLEASE NOTE: If the supplied ad does not match the ad size 
on the following pages the ad will have to be resized and 
resubmitted by the client. JWN prefers not to edit customer-
supplied artwork.

LIVE AREA
All logos and text must be kept within the 
live area margins so that there is no risk of 
them being cut off.

TRIM SIZE
The trim size is the actual physical size of 
the page after it has been trimmed.

BLEED
Artwork and background colours are to 
extend beyond the trim into the bleed area 
to ensure no unprinted edges will occur 
after trimming. Bleed only applies to full-
page or double-page spread ad sizes.

GUTTER
The gutter is the space in the centre of a 
double-page spread, between the two live 
settings. It represents the centrefold of the 
magazine and ad text cannot run across it.

SPONSORED CONTENT
Sponsored content ads are advertising 
editorial hybrids and require different 
live margins than standard ads. For more 
information on Sponsored Content please 
see the Sponsored Content Guidelines.

Live  
(0.25" on all sides) 

Trim

Bleed  
(0.25" on all sides)

Gutter (0.5" inside of each page)

Live 
(0.25" on all sides)

Trim

Bleed 
(0.25" on all sides)

FULL-PAGE DOUBLE-PAGE SPREAD
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Oilweek ad sizes Custom pub ad sizes 

2/3 PAGE VERTICAL
4.975" wide x 9.5" tall

1/2 PAGE VERTICAL
3.6875" wide x 9.5" tall

1/3 PAGE VERTICAL
2.375" wide x 9.5" tall

1/4 PAGE HORIZONTAL
7.625" wide x 2.25" tall

1/3 PAGE SQUARE
4.975" wide x 4.625" tall

1/4 PAGE VERTICAL
3.6875" wide x 4.625" tall

1/2 PAGE HORIZONTAL
7.625" wide x 4.625" tall

DOUBLE-PAGE  
SPONSORED CONTENT
see Sponsored Content Guidelines

FULL PAGE
trim: 9" wide x 10.75" tall
bleed: 9.5" wide x 11.25" tall
live: 8.5" wide x 10.25" tall

FULL-PAGE  
SPONSORED CONTENT
see Sponsored Content Guidelines

DOUBLE-PAGE SPREAD
trim: 18" wide x 10.75" tall
bleed: 18.5" wide x 11.25" tall
live: 17.5" wide x 10.25" tall

2/3 PAGE VERTICAL
4.625" wide x 9.5" tall

1/2 PAGE VERTICAL
3.4375" wide x 9.5" tall

1/3 PAGE VERTICAL
2.25" wide x 9.5" tall

1/4 PAGE HORIZONTAL
7.0625" wide x 2.25" tall

1/3 PAGE SQUARE
4.625" wide x 4.625" tall

1/4 PAGE VERTICAL
3.4375" wide x 4.625" tall

1/2 PAGE HORIZONTAL
7.0625" wide x 4.625" tall

DOUBLE-PAGE  
SPONSORED CONTENT
see Sponsored Content Guidelines

FULL PAGE
trim: 8.125" wide x 10.75" tall
bleed: 8.625" wide x 11.25" tall
live: 7.625" wide x 10.25" tall

FULL-PAGE  
SPONSORED CONTENT
see Sponsored Content Guidelines

DOUBLE-PAGE SPREAD
trim: 16.25" wide x 10.75" tall
bleed: 16.75" wide x 11.25" tall
live: 15.75" wide x 10.25" tall
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A. SUBMITTING COMPLETED PRINT OR WEB ADS

 1.  Select the “Upload” tab.

 2.  Choose “>>print display ads” or “>>web display 
ads.”

 3.   Find the Order Number and click “[Upload].”

 4.  Follow the prompts. 

 5. Click “Complete Submission.” 

 6.  When the ad has been successfully uploaded you 
will receive the message “Success!”

PLEASE NOTE: An email will be sent to you once the creative 
and editorial assistance departments have reviewed your ad. 

B.  SUBMITTING MATERIAL FOR JWN TO BUILD OR 
MAKE CHANGES TO AN AD

 1. Select the “Upload” tab.

 2. Click “>>work order.”

 3.  Find the Order Number and click “[Upload].”

 4.  Follow the prompts.

 5.  Under “File Information and Upload,” add all 
photos, graphics, text and any special instructions. 

 6. Click “Complete Submission.”

 7.  When the materials have been successfully 
uploaded you will receive the message “Success!”

LOG IN OR REGISTER 

 1.  Go to the AdDesk website: 
http://addesk.junewarren-nickles.com.

 2.  Enter your login name and password.  
Click “Sign In.” If you do not have a login name and 
password, please contact atc@jwnenergy.com. 

 3.  Follow instructions below for uploading completed 
ads (A) or uploading materials for JWN to build 
the ad (B). 

AdDesk instructions
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VIEWING AND APPROVING YOUR PROOF

An email will be sent indicating that a proof is ready to 
be viewed on AdDesk.

 1. Log in to AdDesk. 

 2. Select the “Proof” tab. 

 3. Find the Order Number and click “View.”

 4. Select the tab “Review and Respond.” 

 5.  Click the drop-down menu under “Response”. You 
will have the option to choose:  
“Approved”; or 
“Approved with Revision”; or 
“Needs Revision.”

 6. Click “Complete Submission”.

PLEASE NOTE: Once the response due date has passed, the ad 
proof will no longer be available to view. Send an email request 
to atc@jwnenergy.com if you would like the proof to be resent.

SUBMITTING REVISIONS TO YOUR AD

 1.  Click the area in the ad where you would like the 
revision made. 

 2.  Type the correction in the box labelled “Note.” 

 3.  Photos/graphics may also be submitted in relation 
to the note by clicking the “Choose File” button. 

 5.  Once you have marked all of your corrections, 
choose “Needs Revision” (for a revised proof to be 
provided) or “Approved with Revision.” 

 6.  Click “Submit Response.” You will be notified that 
your response was successfully submitted. 

PLEASE NOTE: Although we do everything we can to give our 
customers adequate proofing time, our publications are subject 
to print deadlines. If ad artwork is received after the ad material 
deadline, the customer is guaranteed only one proof, for which 
only copy/text changes will be accepted. It may not be possible 
to accommodate design changes at that point. 


